
a) A completed building permit application form (available on our web site)

b) A signed Self Waiver Form (if not hiring a licensed contractor)

c) Two sets of complete plans and specification to be reviewed and approved. One for the 

building department and one to be on site.

d) A certificate of survey and site plan showing lot size, building size, setbacks from 

property lines, other buildings, septic systems, wells and any other items required by code 

or ordinance.

e) Plans shall include floor plans for all levels. Include room size, room use, kitchen and 

bathroom layout, dimensions of stairway and location, window and door location with 

sizes and decks and porches.

f) Exterior elevations showing top of foundation in relation to final grade, grading and 

drainage, windows, doors siding type, roof pitch, roof covering, decks and miscellaneous.

g) Typical wall sections through the building. The following items should include but not 

limited to:

•  Footing size and reinforcing, if required

• Foundation size, type, height and reinforcing

• Foundation anchor size, type and spacing

• Foundation drainage system

• Foundation dampproofing (parging and dampproofed) or waterproofing

• Foundation insulation type, R values, and vapor retarder

• Rim joist insulation type, location and sealing

• Floor joist type, size and spacing

• Subfloor type, size and thickness

• Stud size and spacing

• Wall sheathing type and thickness

• Weather resistive barrier

• Exterior wall finish, type and application

• Insulation type and R value

• Vapor retarder type

• Interior wall finish

• Roof rafter or trusses, size and spacing

• Subfascia/fascia type

• Soffit type

• Wind wash barrier

• Roof/attic Ventilation type, location and ceiling area/sq. ft. vent. Ratio

• Roof pitch indicator

• Roof underlayment type and eave protection

• Roof Covering

h) Plans shall include structural elements including headers, beams post size and location. 

All structural elements should be specified. Certified roof truss layout and drawings may 

be required if the complexity of the roof system warrants it, otherwise truss drawing are 

required on site at the framing inspection.

i) Non-structural elements of the building including, but not limited to:

• The location of smoke detectors

• The location and specification of handrails, guardrails and rise and run of stairways.



• The location, type and size for egress windows and/or doors.

•  Required safety glazing and locations.

• Bathroom minimum space and clearance requirements.

• Ventilation requirements for bathrooms

•  Fire protection type and locations as required between the garage and habitable space 

of the dwelling.


